Copy Editor

SUMMARY:

Proofreads all copy for The Daily Lobo.

DUTIES AND RESPONSIBILITIES:

1. Responsible for proofreading all copy for publication in the Daily Lobo and writing headlines for every story published.  

2. Responsible for coordinating copy edit schedules and keeping records of writing coach notes.  

3. Other job-related duties as assigned.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:

· Proofreading skills. 

· Associated Press Style. 

· Proficiency in English grammar. 

· Familiarity with Adobe InCopy.
